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These instructions are intended for graduates who would like to publish their Bachelor's or
Master's thesis on the document server of the ULB Diisseldorf. The prerequisite for this is the
recommendation of one of the supervisors. The recommendation can be made informally by

email to the following address: docserv@ulb.hhu.de.

To publish your work on the document server, please follow the steps below:

1. First, please remove or black out all personal data that is not required for
publication (e.g. matriculation number, address, telephone number, e-mail
address...). Please leave your name, the names of your reviewers and the date of
your work visible.

2. Open the page of the document server: https://docserv.uni-
duesseldorf.de/?lang=en

3. Select "Login" on the right-hand side. Then log in with your Uni-ID and
password.
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4. Select “Publishing”. On the following page, select "[Step 2: Choose a

Collection]".
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Server policy

docserni@ulb.hhu.de.
After login you will be forwarded to|[Step 2° Choose a Collection]] il

5. Select the “Online Publication” collection here.

For final theses (German Magister, Master etc_), the ULB will furthermore need an informal
recommendation by the supenisor of the thesis that, owing to its outstanding guality, it should be
published on the document server. (see also Server Policy).

Continue with Online Publications -‘._______

6. Please, enter the data of your thesis in the form. The fields marked with * are
mandatory fields. To finish, select “save”.
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Upload your work in PDF/A format on the following page. Please make sure
that your file complies with the PDF/A standard. You can also find information
about this on the website of the document server at: https://docserv.uni-

duesseldorf.de/authoring/pdfinfo.xml.

Author: Person, Test [Autor]

Description: Example thesis

ment currently contains no files.

Download the publishing contract here: https://docserv.uni-

duesseldorf.de/servlets/DerivateServlet/Derivate-65430. The contract itself is in

German, but you can find an abridged version with explanations in English here:
https://docserv.uni-duesseldorf.de/servlets/DerivateServlet/Derivate-

36618/summary_publishing_contract.pdf. However, please note that you have
to hand in the German version. Fill it out, sign it and send it by mail to the
following address:

Universitats- und Landesbibliothek Diisseldorf

Hochschulschriften- und Tauschstelle

7. Hd. Frau Kuhn
Universitatsstr. 1
402256 Disseldorf

We will check the entered data. As soon as the review is completed and the
work has been published, you will receive a notification by e-mail.
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